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GUIDELINES FOR the ‘Under the Bed Sale’
Many thanks for taking part in our second Under the Bed Sales. All work is unselected you do not need to apply.  This is a SALE of works that have accumulated under your bed / behind doors / in drawers etc. Anything goes. Simply complete paperwork provided and ensure all work is delivered in accordance with the following guidelines:
Step 1: Please read, sign and return VAC’s exhibition terms and conditions contract.
Step 2: Attach a label on the back of each piece. Labelling MUST include:

Artist’s Name (printed or in capital letters), 

Numerical code (no titles please – just number your work starting with 1)  

Sales Price
PLUS

Luggage label or similar with price that is visible from the front

    Step 3: Complete the delivery note. 
It is important that your work is clearly labelled and corresponds FULLY with the delivery note. This allows us to process your delivery in a timely manner and avoid long waiting times. 
Step 4:  Drop off your items with completed delivery sheet and signed artist contract on      THURSDAY, 6TH February 10:30 – 16:00
Please note:

· VAC will not take responsibility for work mis-sold due to incorrect labelling.

· The maximum retail price for work is £350.  Prices should be in increments of full pounds, no pence.
· The limit for artworks is 15.  Anything over 1m square please contact us for quantity limits. We accept framed / unframed / sculptures or works on paper in cellophane
· Please ensure that all your framed work and unframed canvasses are strung (no mirror plates).  Work cannot be considered for hanging unless it is strung. We aim to hang as many framed works as our space allows, though some of your work may not be hung.
· Unframed works on paper, e.g. watercolours must be cellophane wrapped
· VAC reserves the right not to display work.
· This is a sale NOT an exhibition. Please be aware of this when bringing work to the gallery.  We will accept no responsibility for damaged work during the Sale though we will try our utmost to ensure work is not damaged.
· Unsold work must be collected prior to any payments being made from the sale of other work.

· Work must be collected on the collection dates stated. Work left after this point will be disposed of unless specific agreement has been made with the gallery.

Step 5:
Collection date of unsold work is Monday 24th February 10:30 – 16:00
We look forward to seeing your vibrant range of work. 
Your VAC team
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